
CITY OF LOS ANGELES

BUSINESS COMPLIANCE FORMS 



Business Tax Application 



2007  2009 2010  2011 2012 2013 20142008

A minimum business tax may be due based on your business activity(ies) for the first year of operation.

Submit by EmailPrint Form



Certificate of Compliance

With Child Support Obligations 



City of Los Angeles 
Department of Water and Power 

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT 
OBLIGATIONS 

 
This document must be returned with the Proposal/Bid Response 

 
The Undersigned hereby agrees that ____________________________________ will: 
       Name of Business 
 
1. Fully comply with all applicable State and Federal employment reporting 

requirements for its employees. 

2. Fully comply with and implement all lawfully served Wages and Earnings 
Assignment Orders and Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any Wage 
and Earnings Assignment Orders and Notices of Assignment applicable to them 
personally.  “Principal owner” means any person who owns an interest of 10 percent 
or more of the business or of a subcontractor assigned to City work.  If there are no 
principal owners, please so indicate with an X here: _____(no principal owners) 

4. Certify that the business will maintain compliance with Child Support Obligations 
Ordinance provisions. 

 
I declare under penalty of perjury that the foregoing is true and was executed at: 
   
  _______________________________________________________ 
      City/County/State 
 
  _______________________________________________________ 
             Date 

   Please check if company has already submitted to DWP 
   certification relative to Child Support Obligations Ordinance. 

 

 
 
________________________________________________________________________ 
Name of Business    Address 
 
 
________________________________________________________________________ 
Signature of Authorized Officer or Representative    Print Name 
 
_______________________________________________________________________ 
Title         Telephone Number 

Rev. 03-09 



Non-Discrimination

Equal Employment Practices



CITY OF LOS ANGELES 
 

NONDISCRIMINATION ● EQUAL EMPLOYMENT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los Angeles, in letting and 
awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature, intends to deal only with those contractors 
that comply with the non-discrimination and Affirmative Action provisions of the laws of the United States of America, the State of California 
and the City of Los Angeles.  The City and each of its awarding authorities shall therefore require that any person, firm, corporation, partnership 
or combination thereof, that contracts with the City for services, materials or supplies, shall not discriminate in any of its hiring or employment 
practices, shall comply with all provisions pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action 
Programs in contracts in accordance with the provisions of the LAAC.  The awarding authority and/or Office of Contract Compliance of the 
Department of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in compliance with the 
provisions of this chapter. 
 

I. Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 
 
Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let, awarded or entered 
into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating the contractor in the performance of 
such contract not to discriminate in his or her employment practices against any employee or applicant for employment because of the applicant’s 
race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. All 
contractors who enter into such contracts with the City shall include a like provision in all subcontracts awarded for work to be performed under 
the contract with the City.  Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the 
contractor’s contract with the City.  
 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more, and every 
construction contract for which the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the 
EQUAL EMPLOYMENT PRACTICES provision of such contract: 

     A.     During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the 
contractor and each subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated 
equally and without regard to or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or 
medical condition. 

     1.     This provision applies to work or service performed or materials manufactured or assembled in the United States. 

     2.     Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, work or service 
category. 

     3.     The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and 
applicants for employment. 

     B.     The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age,  
disability, marital status or medical condition. 

     C.     As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office 
of Contract Compliance, the contractor shall certify in the specified format that he or she has not discriminated in the performance of City 
contracts against any employee or applicant for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status or medical condition. 

     D.     The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to 
employment and to employment practices by the awarding authority or the Office of Contract Compliance for the purpose of investigation to 
ascertain compliance with the Equal Employment Practices provisions of  City contracts.  On their or either of their request the contractor shall 
provide evidence that he or she has or will comply therewith. 

     E.     The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material 
breach of City contracts. Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has been given to the contractor. 
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     F.     Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City  contract, 
the contract may be forthwith canceled, terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become 
due hereunder may be forwarded to and retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to 
the provisions of Section 371 of the Charter of the City of Los Angeles.  In the event of such a determination, such contractor shall be disqualified 
from being awarded a contract with the City of Los Angeles for a period of two years, or until the contractor shall establish and carry out a 
program in conformance with the provisions hereof. 

     G.     Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity 
for any breach hereof. 

     H.     The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary 
forms and required language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier 
registration requirements for the implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations 
and forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may 
be used by an awarding authority of the City to accomplish the contract compliance program. 

     I.     Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 

     J.     At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor shall agree 
to adhere to the Equal Employment Practices specified herein during the performance or conduct of City Contracts. 

     K.    Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such 
employment practices as: 

     1.     Hiring practices; 

     2.     Apprenticeships where such approved programs arefunctioning, and other on-the-job training for non-apprenticeable occupations; 

     3.     Training and promotional opportunities; and 

     4.     Reasonable accommodations for persons with disabilities. 

    L.    All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed 
under the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor’s contract with the City. 

Equal Employment Practices Provisions Certification – The Contractor by its signature 
affixed hereto declares under penalty of perjury that: 

1. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will adhere to the practices in the performance 
of all contracts. 

2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II above and certifies that it will adhere to the 
practices in the performance of any construction contract or non-construction contract of $1,000 or more.  

 

 

               

 COMPANY NAME      AUTHORIZED SIGNATURE 

 

 

               

 ADDRESS       NAME AND TITLE (TYPE OR PRINT) 

 

 

               

CITY, COUNTY, STATE, ZIP     TELEPHONE/E-MAIL 
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Affirmative Action Plan



City of Los Angeles 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625     E-mail: bca.eeoe@lacity.org 

 
AFFIRMATIVE ACTION PLAN 

NON-CONSTRUCTION CONTRACTOR 
 

The following contracts are subject to the City of Los Angeles Affirmative Action Program as required by 
the Los Angeles Administrative Code (LAAC) Section 10.8.4 et seq.:  

•  Every non-construction contract of $100,000 or more;  

•  Every construction contract of $5,000 or more.  

Purpose - An affirmative action program is a management tool designed to ensure equal employment 
opportunity. A central premise underlying affirmative action is that, absent discrimination, over time a 
contractor's workforce, generally, will reflect the gender, racial and ethnic profile of the available labor 
pools. Therefore, as part of its affirmative action program, a contractor monitors and examines its 
employment decisions and compensation systems to ensure equal employment practices, and takes steps to 
correct underutilization of women and minorities.  

Contractors are subject to all provisions contained in LAAC Section 10.8.4 et seq. which can be 
found at http://bca.lacity.org. The excerpts below are provided to serve as a starting point for 
satisfying these requirements:  
 
LAAC Section 10.8.4 (B) The Contractor will, in all solicitations or advertisements for employees placed by 
or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, 
marital status or medical condition.  
 
LAAC Section 10.8.4(K) The plan shall be subject to approval by the Office of Contract Compliance prior 
to award of the contract.  
 
LAAC Section 10.8.4(M) The Affirmative Action Plan required to be submitted shall, without limitation as 
to the subject or nature of employment activity, be concerned with such employment practices as:  

1. Apprenticeship where approved programs are functioning, and other on-the-job training for 
non-apprenticeable occupations;  

2.  Classroom preparation for the job when not apprenticeable;  

3. Pre-apprenticeship education and preparation;  

4.  Upgrading training and opportunities;  

5.  Encouraging the use of contractors, subcontractors, and suppliers of all racial and ethnic 
groups, provided, however that any contract subject to this ordinance shall require the 
contractor, subcontractor or supplier to provide not less than the prevailing wage;  

6.  The entry of qualified women, minority and all other journeymen into the industry; and  

7.  The provision of needed supplies or job conditions to permit persons with disabilities to be 
employed, and minimize the impact of any disability.  

LAAC Section 10.8.4(Q) All contractors subject to the provisions of the section shall include a like 
provision in all subcontracts awarded for work to be performed under the contract with the City and shall 
impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor. 
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CONTRACTOR DECLARATION  
 

In pursuit of accomplishing the intent of the City’s Affirmative Action Program, the contractor certifies and 
agrees to immediately implement good faith efforts, measures to recruit and employ minority, women, and 
other potential staff in a nondiscriminatory manner including, but not limited to, the following actions. The 
contractor shall:  

(a)  Recruit and make efforts to obtain such employees.  
(b)  Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, 

demotions and layoffs are made in a nondiscriminatory manner so as to achieve and maintain a 
diverse work force.  

(c)  Utilize training programs and assist minority, women and other employees in locating, 
qualifying for and engaging in such training programs to enhance their skills and advancement.  

(d) Maintain such records as are necessary to determine compliance with equal employment and 
affirmative action obligations, and make such records available to City, State and Federal 
authorities upon request.  

(e)  Said policies shall be provided to all employees, subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fulfilling any of its contracts. 

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action 
Plan. I certify under penalty of perjury under the laws of the State of California that I have read and 
understood the foregoing requirements of LAAC Section 10.8 et seq. and agree to comply with them 
while under contract as set forth therein. 

Executed this   day of    , in the year 20 , at    ,  .      
              (City)      (State) 

                         
COMPANY NAME      TELEPHONE/E-MAIL 

 

                           
AUTHORIZED SIGNATURE      ADDRESS 

 

                         
NAME AND TITLE (TYPE OR PRINT)    CITY, COUNTY, STATE, ZIP 
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